QUESTCDN REGISTRATION AND USER GUIDE

QUEST CONSTRUCTION DATA NETWORK

Registration and User Guide — Regular Member

Welcome to Quest Construction Data Network
We are pleased you have elected to join us as a member of QuestCDN, the leading provider of public construction
bid opportunities and information. We have designed our website's functionality to be intuitive and easy to use.

Registration for Regular Membership:
Reqister with QuestCDN:

To register with QuestCDN, please go to https://www.questcdn.com/questcdn/action/questLogin and click the ‘Join’
button (located below the login area) or visit our home page at https://www.questcdn.com and click ‘Join’ located in
the upper right corner. Click the ‘“Next’ link or each section tab and fill out the ‘Company Info’, ‘User Info’, ‘Select
Membership’, ‘Payment Info’ and ‘Profile’ tabs. Click the ‘Register’ button once all sections are complete. Your
membership will be active immediately. The ‘Regular Membership’ is a free membership to QuestCDN. There is no
charge for this type of membership, there is a cost to download project documents.

Downloading the Project PDF documents and becoming a plan holder
Log into your QuestCDN account with your username and password. Enter the QuestCDN project number in the

empty search box and click the ‘search’ button. Click the underlined title of the project to open the bid advertisement
if the bid advertisement does not appear. At the top of bid advertisement on the green bar, click the ‘Download Bid
Documents’ button. Please remember to save the downloaded PDF files to your computer. **Please note, some
projects may have the option to view the bid documents for free (‘courtesy view’) before downloading for a fee. The
‘View Bid Documents’ section is located on the green bar at the upper right corner of the bid advertisement.

Downloading the Request PDF documents and becoming a plan holder:
Log into your QuestCDN account with your username and password. Click ‘Requests’ at the top of the search page,

enter the QuestCDN request number in the empty search box and click the ‘search’ button. Click the underlined title
of the request to open the bid advertisement if the bid advertisement does not appear. At the top of bid advertisement
on the green bar, click the ‘Download Bid Documents’ button. Please remember to save the downloaded PDF files
to your computer. **Please note, some requests may have the option to view the bid documents for free (‘courtesy
view’) before downloading for a fee. The ‘View Bid Documents’ section is located on the green bar at the upper
right corner of the bid advertisement.
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QUESTCDN REGISTRATION AND USER GUIDE

The Construction Industry's Premier Bid Management System

PROJECTS REQUESTS

QAP Projects

Industry Directory My Account

On-Line Bidding

Results

Contact Quest

FAQ's Messages65 Logout

Home — QuestCDN home page www.QuestCDN.com
Contact Quest — Contact Customer Support by phone or email
FAQ’s — Frequently Asked Questions and Answers

Messages — Private Message Center containing messages including: 2" addendum notification, un-submitted
vBid notification, emails from plan holders, posted results, Q&A, confirmation of bid submission, bid document

upload notifications (for Premier Members only) and receipts.
Logout — Sign out of QuestCDN

jelpful Notes

= InbOX (Click the +/- to expandicontract the list)
Priority l Type From Subject Received
Normal | Results Pos PROVIDER ON Denver,CO,Waste Water Treatment Plant Phz 02/21/2019 04:28 PM
Normal | Results Pos PROVIDER ON Waconia,MN,1 Airport On-line Bid Project - # 02/21/2019 04:23 PM

Message Center

" Dear Qusf eBidDoc™ planhol 472' 1' 502

Body  eBidboc #

Dear Quest eBidDoc™ planhol 4720524 ]

Normal Results Pos PROVIDER ON Lexexa KS,1 Water One - For Training ONLY - 02/19/2019 01:09 PM

High | Bid Unsubn PROVIDER ON Blaine, MN,Jim Stremel - Test Project - #6154 02/15/2019 04:07 PM
Normal Bid Submis: Administrator Blaine,MN,Jim Stremel - Test Project - #6154 02/15/2019 03:57 PM
High | Addendum Amy Apfel - Pr Shorewood, MN,Amy’s Sample vBid 10/23/18 11/20/2018 04:14 PM
High Addendum PROVIDER ON Rockford,HI,9/27/18 - #5968199 Addendum 10/29/2018 10:25 AM

Normal | Results Pos PROVIDER ON Lexexa,KS,1 Water One - For Training ONLY - 10/18/2018 11:44 AM

Dear Quest eBidDoc™ planhol 5990272 |
Dear Shelly Kahl -**Regular £ 6154801 |
Dear Shelly Kahl -**Regular £ 6154801 |
Dear Quest eBidDoc™ planhol 5997142 |
Dear Quest eBidDoc™ planhol 5968199
Dear Quest eBidDoc™ planhol 5990272 |

Normal Project Q& PROVIDER ON Lexexa,KS,1 Water One - For Training ONLY - 10/18/2018 11:05 AM

Dear Quest eBidDoc™ planhol 5990272

Delete Message(s) = MarkasRead | Markas Unread |

+ Deleted Items (ciick the +/- 1o expandicontract the list
Remove Deleted Item(s) | Restore ltem(s) |

# Sent ltems (Ciick the +/- to expand/contract the list)

Delete Sent Message(s) |

Normal \ Bid Submis: Administrator lLexexa KS,1 Water One - #5990272 10/18/2018 08:25 AM Dear Shelly Kahl -Free Accour 5990272 ]
High Addendum PROVIDER ON Lexexa,KS,1 Johnson County Water Dist no 1 10/16/2018 12:39 PM Dear Quest eBidDoc™ planhol 5990272 |
High | Addendum PROVIDER ON Rockford HI,9/27/18 - #5968199 Addendum 10/04/2018 07:52 AM ' Dear Quest eBidDoc™ planhol 5968199 ]
High Alert Administrator Scheduled Maintenance 08/23/2018 08:45 PM Dear QuestCDN Community -

Records from 1 to 13 of 13 Pagel «» 30 rows per page
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User Guide

Searching for Projects

When you sign in at https://www.questcdn.com/questcdn/action/questLogin with a Regular membership, it is
important to know the QuestCDN project number or request number (¢BidDoc™). Please call or email
Customer Support for assistance in obtaining the QuestCDN project/request number and/or information on
Premier memberships that provide advance searching.

Customer Support at 952-233-1632 or email us at info@questcdn.com.

1. PrOJect & Request Number

= Select QAP Projects’, enter the QuestCDN project number (eBidDoc™) into the empty
field and click the search button.

= Select ‘Request’, enter the QuestCDN request number (eBidDoc™) into the empty field and
click the search button.

 search |

Post
Date/Time

TheConstyuction Industry's Premier Bid Management System

)22t Requests  Industry Directory My Account
QAP Projects  Results  On-Line Bidding

Project Number v |is v | 4685346

CDN

Home  Contact Quest FAQ's  Logout

Quest Alliance Partner (QAP) Projects

Category Name ’BHDateITime Clty‘(:umty‘state Owner ‘Solkinr

2. Project & Request Information Page

The project/request is shown and listed by category. The example below shows one project listed twice
(the project Name is the same) with two listed categories, (Pedestrian Improvements and Street/Road
Asphalt Resurfacing and Milling). Clicking on either of the two underlined project names will open the
same Bid Advertisement page and documents. The Bid Advertisement page will include the projects
bidding documents in their entirety.

The

Project Number contains

[esarchy |
Quest Alliance Partner (QAP) Projects

Show all Show projects added since last view |20 per Page - Advanced Search | Select Category . Helpful Notes

My Post Category Name Bid Date/Time City County St Owner Solicitor

Prc Date

[ \lr ] v—‘i‘?—l I ] | Ol i ]
L M 03/19 Pedesman lm'\rovemert_ £3772 SR593 05/16/2019 02:30 PM PO — Clark NV Nevada Department of Transp Nevada Department of Transportz
04/03/19 Street/Road Asphalt Resurfacing and Milling }ZZZ SR593 05/16/2019 02:30 PM PD — Clark NV Nevada Department of Transp Nevada Department of Transportz]

Home Contact Quest FAQ's Messages™  Logout

Construction Industry's Premier Bid Management System
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QUESTCDN REGISTRATION AND USER GUIDE

Bid Advertisement Page

The Bid Advertisement page lists detailed information about the project/request. Options are listed at the top of the
page on the functions bar. Access each function by clicking on the titles ‘View Plan Holders’, ‘Download Bid
Documents’ and ‘Download Addenda’. ‘View Bid Documents’ is a free courtesy view of the bidding documents and
Addenda’s. Additional buttons allow you to print and email the advertisement. The ‘Add to My Projects’ button is
reserved for Premier members.

View Plan Holders Download Bid Documents Download Addenda View Bid Documents

TEST (Quest eBidDoc™ #6066544)
PrintAd | | Email Ad | | AddtoMyProjects | Add to My Projects - For Premier Members

1. View Plan Holders
Plan holders are listed by company name, contact, designation, bus. type, entry date, doc type, and comments.
Hover over the company name or contact to view address and contact information of the plan holder. Click
on the column title name to sort.
» Email to bidders and download to CSV — These features are reserved for QuestCDN Premier Members.
= Print — Print the plan holder list which includes the company and contact information.

2. Download Bid Documents
‘Download Bid Documents’ electronically downloads the project/request bidding documents
(PDF or Zip file format) supplied by the solicitor/owner of the project for a specified delivery
fee. The download confirmation window will list the delivery fee that will be charged to the
credit card on file.

Designation Change - (Example: From Prime Bidder to Subcontractor) Click the down arrow and select
a new designation. The designation listed defaults from the company profile found under ‘My Account’.
+ Download Doc - Select this button to download the project/request PDF/ Zip file to your

computer and charge the credit card on file with the download delivery fee.
WARNING — Once the ‘Download Doc’ button is selected, the credit card on file will be charged.
QuestCDN does not issue refunds for downloads. Companies automatically become plan holders once the
‘Download Doc’ button has been selected. Electronic plan holders will receive automated addendum
notifications, Q&A’s and posted results.

3. Download Addenda — ‘Download Addenda’ enables the download of addenda documents (PDF/Zip file
format). There is no additional charge for the addenda. Bid documents must be downloaded prior to
downloading the addenda.

4. View Bid Documents — Allows previewing of the project/request information in the bidding documents. (The

preview will not be available if not allowed by the solicitor/owner). Printing of the preview documents is

unavailable.

Print Ad — Select the ‘Print Ad’ button to print the bid advertisement.

Email Ad - Select the” Email Ad’ to email a copy of the bid advertisement.

7. Add to My Projects — This Feature is reserved for QuestCDN Premier members.

o u
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QUESTCDN REGISTRATION AND USER GUIDE

My Account

My Account allows the company’s main contact of the account (known as the System Administrator) to maintain or
change the company profile, add/modify the On-line Bid ID code, add/modify/delete user information, print receipts,
update payment information and make changes to the membership type and state options.

C D N Home Contact Quest FAQ's Messagesi3 Logout

The Construction Industry’'s Premier Bid Management System

PROJECTS  REQUESTS  Industry Directory **Regular Member**
Modify Billing

Please complete required fields marked with an * on all tabs below

Company Info User Info Select Membership Payment Info Profile Receipts Transactions

Company Info - Modify the company address, contact name and email address, default designation, certifications,
phone number and website information.

User Info — Access/update the System Administrator Username and password, add/change the On-Line Bid
ID code, add or edit additional users and set permission for access to vBid to submit a bid.

e Adding additional users -When setting up an additional user, the system default is ‘All> which provides access
to vBid, projects and requests. If the access level is changed, there is no effect on the user’s access to those
types of ‘vBid, Project, Request’. Please disregard the ‘Own’ and ‘None’ options which are reserved for
owners and solicitors. The Submit/Publish area is for submitting an online bid. If the box is selected, the user
has permission to submit an online bid. If the box is unselected, the user will not be unable to submit a bid. The
user will be able to add/modify the online bidding qualification and bid worksheet information without a check
in the ‘Submit’ box.

Add new user

*name: I
*user name:
*password:

Nl eigh characters meluding one ppercase one lowercase nd one zumber

*confirm password:

*email:

*confirm email:

vBid Project | Request
® All ®All ® All
Access Own Own Own
None None None

Submit/Publish

_cancel | save |

e On-Line Bid ID code
The On-line Bid ID code is a passcode and acts as your digital signature, which is required when submitting an
on-line bid. You should create the code before accessing VirtuBid™. The system may prompt to update the
current QuestCDN login password on the account due to higher security (On-Line Bidding new password
minimum is 8 characters with at least one uppercase, one lowercase and one numeral). Updating passwords
and creating an On-line Bid ID code can only be done by the System Administrator of the account.
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Company Info Usernfo  Select Membership  PaymentInfo  Profile  Receipts Transactions

*User Name: |[EMPLOYEE!
*Password: s
Minimum eight characters including one uppercase, one lowercase, and ane number.

*Confirm Password: e

On-line Bid TD Code: s
Display Code: - —

Confirm On-line Bid 1D
Code:

Select Membership — Change membership type, add additional states and view membership rates
Payment Info - Add or update credit card information

Profile - Select category listings for company (hold down the ‘CTRL’ key-click to change or add additional categories),
Add company profile information, which will be included in the industry directory
Receipts - View and print receipts for downloaded projects.

Transactions — View downloaded transactions.

Industry Directory

A comprehensive listing of industry participants and their contact information. Create a company profile by listing
specific company services, products and other information that will match the company with the search inquiries of other
companies.
Industry Directory - Located on the green title bar of the main project page
Search by — category, company, city, state
Sort - Click on the column name to sort
Select - Company name to show company profile and contact information

T

Home Contact Quest FAQ's Messages-®  Logout

The Construction Industry's Prej Jér Bid Mai Jement System
REQUESTS  Industry Directory My Account
QAP Projects Supplemental Ads My Projects Results Add Modify Reports

On-Line Bidding

|Project Numberv| |contains v| |

search |

Results
The ‘Results’ page lists projects that have results posted by the soliciting agent/owner of the project. Enter the
QuestCDN project number or click on the underlined project name to open the bid results page. From this page
you view project information and results, print results and download results document (if included by solicitor).
Results can be searched by category, name, bid/date time, city, county, state, owner and solicitor by entering
information into the white search boxes. Columns can be sorted by clicking on the column title name.

Illustration A
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On-Line Bidding - There are two ways to access QuestCDN On-Line Bidding.

1. ON-LINE BIDDING THROUGH THE HOME PAGE - Click on the ‘On-Line Bidding’ option to log into
the VirtuBid™ (vBid) home page (located on the first page of QuestCDN on the black title bar at the top of
the page). Log into Vbid - On-Line Bidding using your QuestCDN user name and password. A password
update may be required due to security requirements (the password must contain a minimum of 8
characters with one uppercase, one lowercase and one numeral. If needed, go to “My Account” and ‘User
Info’ to update the password.)

C D N Home Contact Quest FAQ's Messages~  Logout

The Construction Industry's Premier Bid Management System
REQUESTS  Industry Directory My Account
QAP Projects Supplemental Ads My Projects Results Add

Modify Reports On-Line Bidding

The vBid home page is grouped by searchable sections:
e ‘Bids Started’
e ‘Bids Available’
e ‘Bids Submitted’
e ‘Bids Closed (Bid submitted)’
e ‘Bids Closed (no bid submitted)’

Click the +/- to expand/contract the lists. Click on the underlined project name to open the template
containing the qualification and bid worksheet sections.

\Y 4 B l D Contact Quest Logout

he Construction Industry’'s Premier Bid Management System

Home QuestCDN Support

- Bids Started (Click the +/- to expand/contract the list)

Name City County ‘ Stat« Bid Date Solicitor Oowner ‘ Last Modified User

2 - Resuilts - Training_Plan| Rochester Olmsted MN 09/06/2019 03:00 PM CD7 University of | WGM - Client{ 12/27/2018 09:59 | QuestCDN Su
3 - Letting Walk Thru H H 09/2 019 12 PM CD1 Q CDN - A MN STATE 2019 10:5 Ui
Airport Runway Seattle King WA 09/10/2019 12:00 PM PD1 Quest Constrt Test 12/13/2016 02:26 | QuestCDN Su
Bengal Road Lift Station R | t 1 | i Bre F / i N Sy
Bolton - vBid Project Edina Hennepin MN 08/30/2019 12:00 PM CD1 Bolton & Men city of ..... 02/27/2019 02:33 | QuestCDN Su
City of Sparta 2018 Paper| Spart= e Coun| V 4 F | MSA Profess ty of Sparta eStCDN
Curb Repair 19/20 Lees Summit | Jackson MO 05/15/2019 02:00 PM CDT: Lee's Summit Lee's Summit, 05/08/2019 01:44 | QuestCDN Su|
Diesel Fuel F , K | ar ! J
FDLTCC-18-Maajligi Projeg Cloquet Carlton MN 05/14/2019 02:00 PM C01 Minnesota Stz Fond du Lac ] 05/07/2019 01:18 | QuestCDN Su
Fire Protection System Ser | i H 1 AM ED ty k L i
Park Avenue Walkway Ligl University Par Centre PA 05/16/2019 03:00 PM ED1 Pennsylvania Pennsylvania| 04/24/2019 01:29 | QuestCDN Su
Pipe & Fittings Fort ‘ K i nit d 1

RFP - Medical/RX Health P Grand Island | Hall NE 05/23/2019 04:00 PM CD7 Grand Island | City of Grand| 04/26/2019 01:49 | QuestCDN Su|

- Bids Available (Ciick the +/- to expand/contract the list)

)
Name City County Stat« Bid Date Solicitor Oowner H
Ticga Recreation Area Tral Cohasset Itasca | MN 05/23/2019 10:00 AM CD7 SEH - Grand | City of Cohas;

- Bids Submitted (Cilick the +/- to expand/contract the list)

No projects meet this criteria

+ Bids Closed (Bid submitted) (Cick the +/- to expand/contract the list)

+~ Bids Closed (No bid submitted) (Click the +/- to expand/contract the list)
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2. ON-LINE BIDDING THROUGH QUESTCDN EBIDDOC/PROJECT NUMBER - Enter project
number and click Search. (If advertisement window does not open, click on the underlined project name to
open the bid advertisement.)

C D N Home  Contact Quest FAQ's Logout
search
Quest Alliance Partner (QAP) Projects
Post | Category | Name ‘ Bid Date/Time ‘ city ‘ County ‘ 8!1 Owner

11/09/16 { Buildings Rehabilitation/Renovatig Renovation of City Hall Building | 11/30/2017 12:00 PM CS| Chaka | carver MN| QUestCON - Shelly

Next, on the bid advertisement page, click the ‘On-Line Bid’ button and log into the VirtuBid™ online
bidding using your QuestCDN username and password.

Previous Next Close Window

View Plan Holders  Download Document Addenda View Plans
Renovation of City Hall Building (Quest eBidDoc™

#4731649)

PrintAd | EmailAd | On-LineBid |
County/City/State: Carver - Chaka, MN
Directions To Site:

Bids Close: 11/30/2017 12:00 PM CST
On-Line Bidding:  Available
Bids Received By: QuestCDN vBid

Addenda: 1
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pg. 9

2.

Qualification Sections — Periodically save work, there is a 60-minute security time out.
Bid Bond Section
Complete the bid bond information. It can be an electronic (pdf) version of the bid bond and/or Surety

2000 bond id. (this information depends on what the solicitor has requested). If both are offered, you only
need to submit one.

Electronic Bid Bond
e Upload file containing company bid bond information.

Surety2000 Bid Bond

e Enter the ‘Contract Number’ (QuestCDN project/request eBidDoc number)
e Enter the ‘Contractor ID’ (QuestCDN member number)
First, provide the ‘Contract Number’ and ‘Contractor 1D’ to the insurance agency. The agent must use these two
numbers when requesting a Surety bond ID validation number/code. The ‘Contractor 1D’ is the QuestCDN
member number found in ‘My Account’ under ‘Company Info’. This number will always stay the same. The
‘Contract Number” will change with each project and is the QuestCDN project/request eBidDoc number.

Renowvation of City Hall Building (#4731649) 11/30/2017F 1200 O
Owner: QUestCDN - Shelly a4 days 22:26:4
SemcHten — 0 TTTTT T T Tradning -Shelly

emres rwaen masners e et

Sanbrernit Bl | E ]

R R B R s fes et b

Bid Cualifications and Bidder Certifications

Bid Boied
This project requiras @ bed bond of 5% of the valus of the submitbad bd
ASach sk o omic B Boend Chosee File | MHe fle Sosen | Uiplosd |
o
Contract rrimibes (473162 /
Ermer yoar Sty 2000 e o Conbrec —
et sl Contracior id L6603 ‘:v-mﬂ""_-:'-."
=T i | Sawa

‘Bidder must download the following files for bid submission’ (DOWNLOAD ONLY)
Download all documents listed. Each required download has a file name and a download link. Save the
document to your computer and click the ‘Save’ button on Quest to update the screen.

Ei%ust download the following files for bid submission. /

Bengal LS Bid Bond .
X Form.pdf downlead  downloading required then click vBid SAVE

Once downloaded, the screen will show the downloaded date of the file. A green check mark replaces the
previous red X. The green check indicates the process has been successfully completed.

Bidd:}b‘t download the following files for bid submission.

engal LS Bid Bond
Form.pdf download downloaded 08-May-2019

v05212019
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3. ‘Bidder must download, complete, and submit (or replace) the following files for bid submission’

Click the Download link to download each listed document. Select the Quest ‘Save’ button to update the screen with
the downloaded date. Complete all information and save the document(s) to your computer if the file is a fillable
form or print and complete the forms manually, then scan and save to your computer. Select the Choose
File/Browse button to retrieve each file from your computer. Select the ‘Upload’ button to upload your file and
click save.

e Completed Upload - The name of the uploaded document is shown on the right side of the ‘Upload’
button. A green check mark indicates the process has been successfully completed (Arrow A).

e Download File — ‘downloading required for bid submission’ message indicates the file is not
downloaded. Download, complete and upload the completed file before submitting a bid. A red X will
indicate the process is incomplete. (Arrow C).

e Downloaded Date - Downloaded Date of the documents is shown on the right side of the ‘Upload
button. Upload the completed file before submitting a bid. A red X indicates the process is incomplete
(Arrow B).

e Check or Replace File -Check your uploaded documents and replace them as often as needed. Click on
the uploaded underlined document name to review the file (Arrow A). Click Choose File/Browse to
retrieve a new file that replaces the existing uploaded file. Select Upload to upload of your replacement
file and click save (Arrow A).

Bidder must download, complete, and submit (or replace) the following files for bid submission.

Responsible Contractor Responsible Contractor Frfms-
./ Forms- complete and download Choose File | Mo file chosen Upload | complete and sign.pdf
sign.pdf [ uploaded 21-May-2019 A

Affidavit of Organization
K and Authority - complete  download  downloading required then click vBid SAVE C
and sign.pdf
Qualification Insurance - - |
b 4 filout and upload.pdf download Choose File | No file chosen Upload downloaded 21-May-2019 B

A. Document 004547 - A. Verification of Complianc

" Certification of compliance download Choose File | No file chosen Upload | with MN Statue 16¢.285.pdf A
MN Statute.pdf uploaded 21-May-2019
Cancel | SubmitBid | save |
=

4. Post Letting Information
Post letting information allows you to upload documents requested after the bid closes and is similar to the
sections above. There may be a Post Letting ‘Deadline’ date and time entered. If there is a date and time, all
documents must be uploaded before the date/time expires. Once uploaded, the documents are available to the
solicitor/owner.

r Post letting information submittals Deadline: 21-JUL-2021 12:00 PM s Deadline Date/Time

Download, complete, and submit (or replace) the following files.

A Complete List of
M sSubcontractors- complete download Choose File | No file chosen Upload | downloaded 21-May-2019
and sign.pdf

Upload the following files.

2 Business Licence Choose File Mo file chosen Upload I
Cancel | Submit Bid | Save |
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Bid Worksheet Tab

Work Sheet Sections

1. White colored sections are added to the base bid total, have a subsection total and require a unit price entry for
each item before submitting.

2. Pink colored sections are optional, have a subsection total and completion may or may not be mandatory to
submit a bid (please follow the instructions specified by the solicitor/owner). Items in this section will not be
added to the base bid total.

3. Peach colored sections are mandatory, have a subsection total and completion is required to submit a bid. Items
in this section will not be add to the base bid total.

4. Purple colored sections have a fixed unit price added by the by the solicitor/owner. Unit prices cannot be changed
and are added/subtracted to/from the base bid total.

5. Click on the appropriate unit price field within the line item. Fill in the unit price excluding the dollar sign. The
“Unit Price’ field will only display two digits after the decimal point. The ‘Extension’ field is calculated using the
entered value (example - Qty 20 x unit price 2.558 = Extension = 51.16). Use the enter key, up/down arrows on
your keyboard or click each unit price field to move to the next unit price field. vBid will time out and log you
out after 60 minutes so please click the ‘Save’ button often to update and save the work.

6. Click Submit Bid once the qualification and bid worksheet pages are complete.

Bid Not Submitted Submit Bid | Save |

Qualification Information Bid Worksheet

Sections shown in this color are not included in the Base Bid Total - Mandatory completion
Sections shown in this color are not included in the Base Bid Total - Optional completion
Sections shown in this color are fixed and cannot be edited by the bidder

. Line Item Item Code | Item Description UofM Quantity Unit Price  Extension

1 100 Mobilization/ Prep. Work L5

| | | White Section = Required |
3 102 Furnish & Install Piles Base Bid LS 320
Carson Lane Bridge Total: 0,00

- Litening Barn RD Bridge
g Peach Section = Mandatory.

9 200 | Mobilization/ Prep. Work Does not add to the Base Bid LS |
11 202 | Furnish & Install Precast Concrete Al e Ls | 1 |
Litening Barn RD Bridge Total: | 0.00
- Clopton Lane Bridge |
Pink Section = Optional Does
16 300 Mabilization/ Prep. Worl /7 L5 | |
| | OERSCRMIONI TS RROMK not add to the Base Bid Total
18 302 | Furnish & Install Precast Concrete Al LS | 1 |
Clopton Lane Bridge Total: | $0.00
Deducts '
; . . - Purple Section = Fixed Unit = T T 1
19 Labor | Work Estimated for Owner Labor Price — adds or subtracts from ea | 1 $10,000.00 £10,000.00
the Base Bid Total Deducts Total: $10,000.00 | .
Base Bid Total: £10,000.00 |
Import from CSV | Exportto CSV | Cancel Submit Bid | Save |
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Import & Export CSV

1. The ‘Export to CSV’ button is used to export the bid worksheet into an Excel csv spreadsheet which can be
helpful to configure additional calculations, formulas and percentage markups on the unit prices.

2. The ‘Import from CSV’ button is used to import your Excel csv spreadsheet back to the bid worksheet.

Changes are allowed only to the ‘Unit Price’ field. DO NOT add or make changes to the header, descriptions or
move/add/delete line items on the exported worksheet. The spreadsheet will fail to upload correctly if changes are
made and the system will error on bid submission or your bid may be incorrect.

Bid Submission &On-Line Bid ID Code
Enter the On-Line Bid ID code and check the ‘I Agree’ box to accept the Terms and Conditions. Click ‘Submit’ button
to submit the bid.

e The On-Line Bid Id code is a pass code required at bid submission and is the digital signature for the company.
The code is created, updated or viewed by logging into QuestCDN
https://www.questcdn.com/questcdn/action/questLogin and clicking ‘My Account” at the top of the window.
Select ‘User Info’ tab to add, view or update the code).

e The system administrator can access the On-Line Bid ID code from the bid submission page. Click on ‘My
Account’ and sign into QuestCDN. Click on ‘User Info’ tab to add and update the code. Click ‘Display Code’ to
view an existing code. Click the browser tab to go back to the on-line bid submission window. Enter your code,
check agree and click submit.

QUESTCDN's TERMS OF USE FOR BIDDERS

This Terms of Use for Bidders Agreement ("Agreement”) is between Quest Construction Data
Network, LLC, P.O. Box 412, Spring Park, Minnesota 55384-0412 ("QUESTCDN") and you (which
may be identified in this agreement as "You,"” “Your,” or "User”). By accepting this Agreement you are
accepting its terms on behalf of both you personally and any entity for which you are an agent of or
appear to represent as indicated by the information you provide in registering with the QUESTCDN
Web site and the Quest VirtuBid (hereafter vBid) services, and the terms "You," “Your,” and "User”
shall include both you personally and that entity.

This Agreement is in addition to any other terms and conditions or other agreements QUESTCON
presents to You in writing either on QUESTCDN's Web site or as a part of the Quest vBid services and
You agree to as a part of using its Webd site or the Quest vBid services, including without limitation the
Construction Data Network, LLC Web site Terms of Use, contain the terms and conditions that govern
Your use of the QUESTCDN Web site and the Quest vBid services. These agreements constitute the
entire agreement among the parties refating to this subject matier, and these agreements supersede

Enter your company’s On-Line Bid ID code This ID code is your company’s digital signature
¥ you do not remember your company’s ON LINE BID ID Code, you may view or change It by logging
in at QuestCON com. For quick login access 10 your account, click this link My Account under User
info tab. Only the account administrator has access to this page
| | Agree 44—
1,'didbghlmmmwmmmubmmmmwhmsﬁw
Cancel S
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e Bids are unable to be submitted if all addendums are not downloaded. Click the underlined link provided to
return to the bid advertisement to download any missed addendums.

Bid Qualifications and Bidder Certifications

Bid Bond
This project requires a bid bond of 5% of the value of the submitted bid.

Attach electronic bid bond Choose File |No file chosen Upload |

y2000 is not avai in this project

/

There are 1 unread addenda for this project. Follow this link to download them on QuestCDN (opens new window).

e Message displaying ‘Bid Submitted” successfully with date and time stamp. (shown in red). A message is
sent to the individuals Message Center on QuestCDN with the message: “Bid Submitted Confirmation for
vBid Online Bid Submittal’.

V-Bid Training Demo - PUBLISHED (#6035400)
Owner: Project Owner
Solicitor: Amy Provider Training Account

Bid Submitted 03/26/2019 01:17 PMCDT <— Unsubmit Bid

Error Messages

The system verifies the completion of all bid requirements after bid submission. A ‘Bid Not Submitted”’ error
message will display if you have missing information on the bid qualification and/or bid worksheet pages. Below
are some examples of error messages.

e Required bid bond has not been entered

e Item unit price is missing

e Required addenda have not been downloaded

e Requirement has not been completed (qualification area not complete)

Required bid bond has not been entered.
Required addenda have not been downloaded. e
Requirement has not been completed.
tem unit price is missing.
Training Plan Holders list (#6048674) 09/06/2019 03:00 PM CDT]
owner: QuestCDN 107 days 5:19:43
Solicitor: QuestCDN
ibmitted e Submit Bid | Save |
Qualification Information Bid Worksheet
Sections shown in this color are not included in the Base Bid Total - Mandarory completion
Sections shown in this color are not included in the Base Bid Total - Optional completion
Sections shown in this color are fixed and cannot be edited by the bidder
= Richards Hall Restroom Rencvation
‘ 1 ‘ sum ‘ Lump Sum | Ls | 1 _ e
Richards Hall Restroom Renovation Total: %0.00
Alternate deduct
- - ©mit work to create new basement Bathroom S0, including all plumbing, HVAC, | gg my a
lighting, & finishes. Demo existing mechanical only
= = Omit gyp. bd. ceiling & new lighting in kitchen. Paint exposed ducts. sq Ft i
All restroom walls to receive 4 h tile wainscot in lieu of full wall tile. See
* * Sheet A7.0. Safe : (
s s Omit new windows- bricl sq Ft 1
Omit ped
& & at floos . |saFt 1
See speci
7 7 No work In Bathrooms remain sq Ft 1
Alternate deduct Total: $0.00
i
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Making Changes To Bid After Successful Submission — The owner/solicitor does not have access to the bid
information until after the bid closes.

1. Changing Prices - Make changes and resubmit bid as many times as needed before the bid closes. Select ‘Edit
Worksheet’ to make any changes. When completed, select ‘Submit Bid’, enter On-Line Bid Id code, select “I
agree” and submit. The owner/solicitor of the project will receive the last bid submission. The changes will not
be updated if the bid is not resubmitted.

2. Un-submit Bid - Click ‘Unsubmit Bid’ to remove bid in its entirety (all data entered will remain saved). Re-
submit bid before the end of the bid closing. The bid will not be received by the owner/solicitor if the bid is
not resubmitted.

5 B I D Contact Quest Loegout
The Construction Indoast r',r'*. Preanier Bl Managernment ."lv"!l e
Hame ] Shelly Kahl
The bl was successlully submutted 1
Renovation of City Hall Building (#4731649) 2|, 1/30/2047 13:00 M
[=2 VT T QUestCODN - Shelly 361 di‘lvﬁ ETTh 1]
Solicitor: QuestCDN - Provider Training -Shelly
ubim £ v LT
p-Bid Submitted 11/14/2016 08:44 AMCST Edit Workshest u baendt Bid
Quaddic ation Informuatinn Bid Worksleeet
Swctions shown in this cobor are not nciaded i the Base B Total
Sections shown in this color are Nxed and cannol e edited Dy the Didcder
Submitted
PV PIPE
G505 &7 PVC SOIR3S PIPE im iFt LLE $1.65 $14.025.00
PE PLPE Tatal: $24,125%.00
+ AL 3590 B8 C SOHRIS 90 Bend - 1o 4,45 445,00
AGOILISE0 4" PV SDEEES B0 DN Ea 100 $2.29 $220.00
PWC FETTINGS Tatal; SR N0
ALTERMATE PIPE
- GCS00 67 PVWC CR00 FIFE LM T LLS] ll‘
Bawe S Total: / £IE BEF 50
| —Exportto CSV_| Canceat I —UnsubmitBig_| I
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