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CODE OF ETHICS
CITY OF LAKEWOOD

SECTION 1 - POLICY

The purpose of the Code of Ethics is to acknowledge that all Public Officials and
Employees hold a public trust and are expected to adhere to a standard of behavior
that does not violate, provide an opportunity to violate, or appear to violate that trust,
and that shall not present apparent or actual conflicts of interest between the public
trust and private interests. In addition, it is declared to be the policy of the City that no
employee shall use his or her public employment for the private financial gain of that
employee, or to secure special privileges for that public official or employee or any other
person.

The City of Lakewood is committed to conducting its business in a fair, open, efficient
and accountable manner. Public Officials and Employees shall conduct their public and
private actions and financial dealings in a manner consistent with this policy. Each
Official and Employee is assumed and expected fo act in accordance with all laws and
codes of ethics that may apply to his or her position, as well as striving to avoid even an
appearance of impropriety in the conduct of his or her office or business. Each
Employee should be informed of this Code of Ethics and meet its requirements.

SECTION 2 - DEFINITIONS
Throughout this Code of Ethics, the following definitions shall apply.

A. BOARD MEMBER. For the purposes hereof, “Board Member” shall include
members of City Boards, Commissions, Committees, or other multi-member
bodies appointed by the City Council or by the City Manager.

B. CITY COUNCIL. For the purposes hereof, "City Council" or "Councilmember"
shall include elected members of the City Council of the City of Lakewood, and
members of the City Council appointed to fill unexpired terms of vacant positions
on the City Council. -

C. EMPLOYEE. Forthe purposes hereof, the term “Employee” of the City of
Lakewood, shall include all full-time, part-time, temporary and permanent
employees of the City, and all volunteers of the City. The term shall also include
the City Manager except where the context indicates otherwise. For the
purposes hereof, the terms "City Employee" and "Employee" are synonymous.
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FAMILY. Spouse, parent, child, sibling, aunt, uncle, niece, nephew, cousin,
grandchild, grandparent or any parent-in-law, son-or daughter-in-law, or brother-
or sister-in-law. For the purposes hereof, "Immediate Family" shall mean:
Spouse and dependent children.

FINANCIAL INTEREST. For purposes of this Code of Ethics, financial interest
means direct or indirect monetary or material benefit accruing to a
Councilmember or Employee as a result of a transaction or contract which is, or
may be, the subject of an official act or action by or with the City, except for such
transactions or contracts which confer similar benefits upon all other persons
and/or property similarly situated. For purposes of this code, a Councilmember or
Employee shall be deemed to have a financial interest in the affairs of:

(1)  Any close relative of the Councilmember or Employee, or any person with
whom the Councilmember or Employee has a close or on-going business
relationship;

" (2)  Any business entity, company, corporation, partnership, joint venture in
which the Councilmember or Employee is an officer, director, agent,
consultant or employee;

(3)  Any corporation in which the Councilmember or Employee holds the legal,
equitable or beneficial ownership of more than one percent of the
outstanding stock, directly or indirectly;

(4)  Any person or business entity with whom/which the Councilmember or
Employee has a contractual relationship; provided, that a contractual
obligation of less than five hundred dollars ($500.00), a commercially
reasonable loan made in the ordinary course of business, or a contract for
a commercial retail sale shall not create an interest in violation of the
Code of Ethics.

(6) EXCEPTIONS - Notwithstanding the provisions of Section 2.C(1)(a) and
- (b), a financial interest shall not be deemed to exist in any component
investment within any fund or plan where an owner of an interest in a
mutual or other pooled investment fund or in any employee or retirement
benefit plan (including without limitation, pension plans, profit sharing
plans and deferred compensation plans):

(a)  has no right to control or influence the selection of component
investments;

(b) has not influenced the selection of component investments; and,
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(c)  has not created or used the fund or plan to subvert the intent of this
Code.

GIFT. A rendering of money, property, services, discount, loan
forgiveness, payment of indebtedness, reimbursements from or payments
by persons, other than the City of Lakewood for travel or lodging-or
anything else of value in return for which legal consideration of equal or
greater value is not given and received, EXCLUDING:

(1)  Things of minimal value;

(2)  Any contribution under chapter 42.17 RCW (Disclosure - Campaign
Finances - Lobbying - Records);

(3)  Any informational material transferred for the purpose of informing
the recipient about matters pertaining to official City business, and
that is not intended to financially benefit that recipient;

(4)  Anysymbolic presentation not intended to financially benefit the
recipient;

(6)  Things of value not used and that, within thirty (30) days after
receipt, are returned to the donor or delivered to a charitable
organization without being claimed as a charitable contribution for
tax purposes;

(6)  Things of value received in the normal course of private business
or social interaction or from family that are not related to public
policy decisions or City actions;

(7)  The acceptance of a gift on behalf of the City pursuant to City
’ Council rules regarding acceptance to gifts.

- MANAGER. The City Manager shall mean the individual who has been
appointed the City Manager of the City of Lakewood by the Lakewood City
Council. For the purposes hereof, the terms "City Manager" and
"Manager" are synonymous.

PUBLIC OFFICIAL. For the purposes hereof, the term "Public Official"
shall include, except where the context indicates otherwise,
"Councilmembers" and Board Members.

REMOTE INTEREST. A remote interest may be deemed to exist where
an individual is:
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(1)  An unpaid officer, board member, or other person who functions in
a decision-making capacity which can influence policy or funding of
a corporation, partnership, joint venture or other entity;

(2) Alandlord or tenant of an entity contracting with the City o
Lakewood; or, -

(3) A holder of less than one percent (1%) of the shares of, or owner-
ship interest in, a business entity contracting with the City;
provided, no interest shall be deemed to be remote where a
Councilmember influences or attempts to influence any other
Councilmember or Employee to take any action which financially
benefits the Councilmember by or through the interest.

SECTION 3 - USE OF CITY PROPERTY

No Councilmember, Board Member or Employee shall request, or permit, the use of
City vehicles, equipment, materials or property for personal use, personal convenience
or profit. The use of all City property shall be restricted to the authorized conduct of
official business and to such services as are available to the public generally.
Councilmembers, Board Members and Employees shall take care to properly use,
maintain and avoid damage of City property and shall be held accountable and
responsible for all items of personal property assigned to them during the course of
their employment.

SECTION 4 - PERSONAL GAIN OR PROFIT

A. A Councilmember, Board Member or Employee shall not knowingly use his or
her office or position for personal or family gain or profit.

B. A Councilmember, Board Member or Employee shall not use City-owned
‘ property or City services for personal or family gain or profit.

C. A Councilmember, Board Member or Employee shall not use information
acquired in confidence from the City customer, supplier, lessee or contractor for
other than City purposes.

SECTION 5 - CONFLICT OF INTEREST

A. No Councilmember, Board Member or Employee shall engage in any act which
is in conflict with, or creates an appearance of conflict with, the performance of

official duties. A Councilmember, Board Member or Employee is deemed to
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have a conflict of interest if the Councilmember, Board Member or Employee
engages in any of, but not limited to, the following acts:

(1)

(2)

(3)

(4)

©)

(6)

(7)

(8)

(9)

Employs or uses any person, property, or money under the
Councilmember's, Board Member's or Employee's official control, or in the
Councilmember's, Board Member’'s or Employee's official custody, for the
private benefit or gain of that Councilmember, Board Member or
Employee or any person or entity other than the City;

Uses, or attempts to use, his or her official position to secure privileges or
exemptions for that Councilmember, Board Member or Employee or any
other person or entity;

Accepts, agrees to accept, or solicits any gift, favor, reward, gratuity, or
anything of economic value based upon an implicit or explicit
understanding that the official services of the Councilmember, Board
Member or Employee will be provided, or official actions of the
Councilmember, Board Member or Employee would be influenced,
thereby;

Influences the selection or non-selection of or the conduct of business
between the City and any entity when the Councilmember, Board Member
or Employee has a financial interest.

Solicits for himself or herself or for another, a gift or any other thing of
value from the City or from any person or entity having dealings with the
City; provided, however, that no conflict of interest for the Councilmember,
Board Member or Employee shall be deemed to exist with respect to
solicitation for campaign contributions required to be reported under
Chapter 42.17 RCW or for charitable contributions.

Accepts any retainer, compensation, gift or other thing of value which is
contingent upon a specific action or non-action by the City Council, a

- Board or Commission of the City or any Employee or Employees of the

City.

Accepts a gift in any manner other than as provided in Section 7
(Acceptance of Gifts) below.

Intentionally uses or discloses information not available to the general
public and acquired by reason of his or her official position which
financially benefits himself or herself, family, friends or others.

Accepts, agrees to accept, or solicits any gift, favor, reward, gratuity, or
anything of economic value from any person, corporation, or entity

5
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involved in a transaction or contract which is, or may be, the subject of
official action by the City; provided, that the prohibition against such
acceptance shall not apply to:

(a)  Attendance at a hosted reception or meal when provided in
conjunction with a meeting directly related to the conduct of City
business or where official attendance by the Councilmember,
Board Member or Employee as a staff representative is
appropriate;

(b)  An award publicly presented in recognition of public service; or

(c)  Any gift which would have been offered or given to the
Councilmember, Board Member or Employee.

(10) Accepts employment or engages in any business or professional activity
which reasonably could conflict with performance of the Councilmember's,
Board Member’s or Employee's official responsibilities, or which
reasonably could require the disclosure of confidential information
acquired by reason of public employment;

(11) Engages in, accepts private employment from, or renders services for
private interests when such employment or services are incompatible with
the proper discharge of official duties, or would tend to impair
independence of judgment or action in the performance of official duties.

A Councilmember or Board Member shall not take part in any Council or Board
action, as that term is defined in Chapter 42.30 RCW, concerning any contract,
property, or other matter of any kind, in which the Councilmember or Board
Member, or his or her immediate family, has a financial interest, or which
otherwise creates a conflict of interest.

A Councilmember or Board Member shall disclose the fact and extent of a
remote interest for the official minutes of the City Council or Board or
Commission prior to taking any action related to the interest and, thereafter, all
action taken by the City Council, or Board or Commission related to such interest
shall be by a vote sufficient for the purpose without counting the vote of the
Councilmember or Board Member having the remote interest.

Restrictions After Leaving City

(1) For one (1) year after leaving the City, a Councilmember, Board Member
or Employee may not hold or acquire a financial interest, direct or
indirect, personally or through their family, in any contract made by,

through, or under their supervision, or accept, directly or indirectly, any
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compensation, gratuity, or reward from any person interested in such a
contract or transaction.

(2)  Forone (1) year after leaving the City, a Councilmember, Board Member
or Employee may not (a) assist anyone in proceedings involving the City
where such Councilmember, Board Member or Employee worked on a
matter in which they were officially involved in the course of their duties;
(b) represent any private person as an advocate on a matter in which they
were involved; or (c) compete for a City contract when they were involved
in determining the scope of work or the selection process. A
Councilmember, Board Member or Employee may never disclose or use
the City's privileged or proprietary information except to perform official
duties.

SECTION 6 - CONFLICT OF INTEREST - CONTRACTS

No Councilmember, Board Member or Employee shall be beneficially interested,
directly or indirectly, in any contract, sale, lease, or purchase which may be made by,
through or under the supervision of such officer, in whole or in part, or which may be
made for the benefit of that Councilmember, Board Member or Employee, and no
Councilmember, Board Member or Employee shall accept, directly or indirectly, any
compensation, gratuity, or reward from any other person or entity beneficially interested
therein, except as permitted by state law, RCW 42.23.030 and 42.23.040.

SECTION 7- ACCEPTANCE OF GIFTS

Except as provided in Section 2, paragraph F and/or Section 5, paragraph A, sub-
paragraphs (9)(a), (9)(b) and (9)(c) above, a Councilmember, Board Member or
Employee may not accept gifts of cash in any amount, nor any personal gifts.

SECTION 8 - CAMPAIGN / POLITICAL ACTIVITIES

Councilmembers, Board Members and Employees shall have the right to vote and to
express their opinions on all political subjects and candidates and to hold any political
office or participate in the management of a partisan, political campaign.
Councilmembers, Board Members and Employees shall further have the right to
participate fully in campaigns relating to constitutional amendments, referendums,
initiatives, and issues of a similar character, and for nonpartisan offices. However, the
said rights shall be reasonably restricted as follows:
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A. No Councilmember, Board Member or Employee shall use, or authorize the use
of, any public facilities for the purpose of assisting the campaign of a candidate
or the promotion or opposition of a ballot proposition;

B. No Employee who may reasonably be expected to come into contact with the
public shall wear or display any campaign buttons or campaign literature during
City business hours;

C. No Employee shall, directly or indirectly, campaign or assist any campaign
during City work hours; :

D. Any Councilmember, Board Member or Employee hosting or participating in fund
raising activities, and other campaign activities, shall make clear that the
Councilmember, Board Member or Employee does not represent the City, and
that the City does not endorse any particular candidate or position, unless the
City has lawfully taken action of endorsement;

E.  No Councilmember, Board Member or Employee shall attempt to obtain political
contributions from any Employees by promise of, or threat of, disciplinary action,
unusual treatment or preferential treatment.

Employees may participate in the political process only on their own time, and only
outside of the workplace by working on campaigns for the elections of any person to
any office, or for the promotion of or the opposition to any ballot proposition, and shall
not use or authorize the use of the facilities of the City for such purposes except as may
be authorized by law under the provisions of Chapter 42.17.130 RCW.

SECTION 9 - DISCLOSURE OF INFORMATION OR RECORDS

Councilmembers, Board Members, and Employees shall not disclose to any
unauthorized person any confidential City information. No Councilmember, Board
Member or Employee shall disclose or use confidential City information for direct or
indirect personal gain or benefit. Although records and documents maintained by the
City are generally public records available for public inspection and copying, the -
following are exempt from public inspection and copying and shall not be disclosed or
provided by any Councilmember, Board Member or Employee:

A. Personal information and any files maintained for prisoners;

B. Personal information in any files maintained for City employees, appointees or
elected officials to the extent the disclosure would violate their right to privacy;

C. References or other information pertaining to the employment of former City
employees, other than the fact of employment, job position and term of

8
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employment, unless the request for such reference or information be in writing
and unless the former employee shall have filed a written consent with the City;

Information required of any taxpayer or City license holder in connection with the
assessment or collection of any tax or license fee if the disclosure of the
information to other persons would violate the taxpayer or licensee's right to
privacy or would result in unfair competitive disadvantage to such taxpayer or
licensee;

Specific intelligence information and specific investigative files compiled by
investigative, law enforcement, and penology agencies, and state agencies
vested with the responsibility to discipline members of any profession, the
nondisclosure of which is essential to effective law enforcement or for the
protection of any person's right to privacy;

Information revealing the identity of persons who file complaints with
investigative, law enforcement, or penology agencies, if disclosure would

~ endanger any person's life, physical safety, or property, or if the complainant has

indicated a desire for nondisclosure;

Test questions, scoring keys and other examination data used to administer
license, employment or civil service examinations;

Except as provided by RCW Chapter 8.25, the contents of any real estate
appraisals made for or by an agency, including the City, relative to the
acquisition of property by the City until the property is abandoned or until such
time as all of the property has been acquired, but in no event shall disclosure be
denied for more than three years after the date of the appraisal;

Valuable formulas, designs, drawings and research data obtained or produced
by the City, its officers, public officials and employees and agents within five
years of any request for disclosure thereof, when disclosure would produce
private gain and public loss;

Preliminary drafts, notes, recommendations and intra-departmental
memorandums in which opinions are expressed or policies formulated or
recommended, except that a specific record shall not be exempt when publicly
cited by the City in connection with any public action;

Records which are relevant to a controversy to which the City or any of its
officers, Councilmember or Employee or agents is a party, but which records
would not be available to another party under the rules of pretrial discovery for
causes pending in the superior courts;

Lists of individuals requested for commercial purposes;

9
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Any public record access which the Pierce County Superior Court has found
would damage any person or vital governmental function;

Residence addresses and telephone numbers of Councilmember, Board
Member or Employee, utility customers, and any other person who has, in
writing, requested nondisclosure by reason that such disclosure would endanger
that person's life, physical safety, or property;

Applications for employment, including the name of applicant, resume, and other
related material submitted with respect to an applicant.

Any information which is exempt from the disclosure requirements of State law.

SECTION 10 - CONSEQUENCES OF VIOLATION

A.

In the event that an Employee, other than the City Manager, violates the terms of

- this Ordinance or engages in conduct inconsistent herewith, the City Manager

may take appropriate steps to address the matter including instituting disciplinary
proceeding in accordance with City policies and/or applicable legal principles.
Such violations may, depending on the severity and circumstances of the
violation(s), result in disciplinary action including but not limited to: counseling,
verbal reprimands, written reprimands, suspensions, demotions, terminations or
other appropriate measures.

In the event that the City Manager violates the terms of this Ordinance or
engages in conduct inconsistent herewith, the City Council may take appropriate
steps to address the matter including instituting disciplinary proceeding in
accordance with City policies and/or applicable legal principles.

In the event that a Board Member violates the terms of this Ordinance or
engages in conduct inconsistent herewith, a majority of the whole City Council
may, depending on the severity and circumstances of the violation(s), impose
sanctions or consequences. The sanctions or consequences may include but
are not limited to the following: private reprimand, public reprimand, censure,
removal from the dais at a meeting or at meetings (during discussion or action on
one or more topics or subjects of consideration), or removal from office.

In the event that a Councilmember violates the terms of this Ordinance or
engages in conduct inconsistent herewith, a majority of the whole City Council
may, depending on the severity and circumstances of the violation(s), impose
sanctions or consequences. The sanctions or consequences may include but
are not limited to the following: private reprimand, public reprimand, censure,
removal from the dais at a meeting or at meetings (during discussion or action on
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one or more topics or subjects of consideration) or ejection from executive session, but
shall not include removal of a Councilmember from office.

SECTION 11 - SEVERABILITY
If any section, sentence, clause, or phrase of this ordinance should be held to be invalid

or unconstitutional, such decision shall not affect the validity or constitutionality of any
other section, sentence, clause or phrase of this ordinance.
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Code of Ethics: |

Adopted January 3, 1996 Ordinance No. 27

12

219





