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COMMUNITY DEVELOPMENT DEPARTMENT 
6000 Main Street SW 

Lakewood, WA 98499 
253-512-2261 

permits@cityoflakewood.us 
www.cityoflakewood.us 

Single Family Residential Checklist 
 

 

Use this checklist to help gather all the required information and documents in order to submit a complete building 
permit application for a project involving construction of a new single family residence or addition. Please note: 
incomplete applications will not be accepted. 

 

Land Use Approval including variances, subdivisions, and tree removal permits are recommended prior to submitting 
the building permit application to avoid delay in project review. 
All environmentally critical areas (wetlands, streams, geologically hazardous areas, and associated buffers) on the 
subject property should be reviewed, delineated, and/or rated prior to submitting a single-family building permit 
application to avoid delay in project review. This may require submittal of a shoreline permit, floodplain 
development permit, or tree removal permit. Contact the Planning Division at permits@cityoflakewood.us, to 
determine if your property contains critical areas. 

 

Contact the City of Lakewood Planning Department if you are unsure if you are located in one of the following 
areas. Information may also available using Pierce County GIS. 
All properties directly adjacent to a lake or creek are considered a shoreline jurisdiction. 

Address:  Parcel #   
 

Does the subject property have environmentally critical areas: Yes No 

Is the subject property located within a shoreline jurisdiction: Yes No 

Is the subject property located within a special flood hazard area: Yes No 

GENERAL SUBMITTAL DOCUMENTS   
 
 

Sub.  
 

Completed Building Permit Application form    

   Single Family Residential Checklist 

   Check, cash, or Visa/MasterCard for applicable fees 

   One Certificate of Water Availability (for new construction only) 

 

 

One Copy of sewer pre-treatment approval certificate (Must apply separately with Pierce 
County Sewer. Certificate is required prior to building permit issuance. Not required for 
submittal) 

 

 
One copy of the septic approval packet from the Pierce County Health Department when 
applicable. 

   One Building packet (see following pages for packet requirements) 

   One Planning packet (see following pages for packet requirements) 

   One Public Works Engineering packet (see following pages for packet requirements) 

  
 
 

 One Fire packet (see following pages for packet requirements) 

Applications and all required documentation are required to be submitted through our online dashboard 
https://pals.cityoflakewood.us/palsonline/#/dashboard. 
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 MINIMUM DRAWING REQUIREMENTS 

 Plans shall be of sufficient clarity to indicate the location, nature, and extent of the work proposed, and shall 
demonstrate how the proposed work conforms to the provisions of adopted codes and ordinances. Each 
plan sheet should be titled and dated (subsequent revisions shall be dated as well) and each drawing therein 
should be labeled.

 Architectural plans must be drawn to scale (¼ʺ or ⅛ʺ), dimensioned, and labeled.
 Site and civil plans must be drawn to scale (1ʺ = 20' minimum), dimensioned, and labeled.
 Plans will not be accepted if they have been reduced in scale by photocopying.
 Minimum plan sheet size is 11ʺ x 17ʺ; maximum plan sheet size is 24ʺ x 36ʺ.
 Plans are required to be clearly legible, will not be accepted with watermarks in the center of the page.
 All submittal documents are in PDF format, document security allows for adding review comments & markups.

 Topographic and boundary surveys, when required, must be stamped by a surveyor licensed in the state of 
Washington. Survey datum must be KCAS or NAVD 88

 All civil plan sheets must be stamped by a civil engineer licensed in the state of Washington.
 Drawings and construction documents prepared by a Washington State design professional, whether 

required to be or not, must be stamped and signed by the preparer.

 For electronic submittals: each plan set must be book marked and saved as a separate plan set when 
uploaded.

 Plans will not accepted that are marked "Not for Construction", or "Preliminary".

 BUILDING PACKET REQUIREMENTS 

Sub. 

  A. Structural Calculations, when required
  B. 2021 Washington State Energy Code Compliance Forms
  C. Cover Page

1. Project Name 
2. Project Contact (Name, Address, Phone Number, Email) 

  D. Site Plan
1. North arrow and vicinity map. 
2. Basic data (type of structure, square footage, location). 
3. Show adjacent right(s)-of-way and street name(s).
4. Include any easements, including required setbacks or restrictions. 
5. Show the width of driveway, describe paving materials and show setbacks from property lines. 
6. Show the size, location, setbacks, and use of existing buildings, including their setbacks from property

lines and each other.
7. Show the size, location, setbacks, and use of new buildings and additions, including their setbacks from

property lines and each other.

8. Show any existing structures to be demolished or removed. 
9. Show existing and proposed site topography in two-foot contours. 
10. Indicate finished floor elevations and provide elevation readings at each structure corner. 
11. Show the location of utilities (water, septic, gas, etc.) and their connection to buildings or additions. 
12. Show how the required number of tree units will be achieved through retention or replanting.
13. Provide a list of existing impervious areas in square feet, including structures, concrete, gravel, etc., and

proposed impervious areas. Indicate total lot size in square feet and show calculations for total
percentage of lot coverage by impervious area.

14. Show location of proposed and existing rockeries and/or retaining walls; indicate height of walls and
proposed materials. Retaining walls over four feet from the base of the footing, or holding back a
surcharge, requires a separate permit. Geotech report from WA licensed geotech engineer required. 

15. Show the setback lengths to a well or septic system component, if applicable.
16. Show any environmentally critical areas with required buffers and/or setbacks. Critical areas include 
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wetlands, streams, regulated lakes, and geologically hazardous areas. 
17. Show proximity of construction to the ordinary high water mark of any designated shoreline. 

E. Foundation Plan (Required when work impacts the foundation. For example, an addition or
foundation repair. Not required for interior remodels) (design must be based on 2000 psf, unless

otherwise specified)

1. North arrow. 
2. Outline of perimeter foundation, concrete slabs, patios, etc., with dimensions. 
3. Location and size of exterior and interior bearing footings/foundations. Specify pier sizes and show

thickened footings where posts are supported on exterior footing.
4. Specify the size and spacing of required reinforcing steel. 
5. Walls supporting more than four feet of unbalanced backfill that do not have permanent lateral support

at the top and bottom shall be designed by a Washington State licensed professional.
6. Specify thickness of concrete cover over rebar. Specify at least a 3.5ʺ (89 mm) thickness for concrete floor

slabs on grade.

7. Show the location, size, embedment, and spacing of anchor bolts and hold-downs. 
8. Show the location of the underfloor ventilation. 
9. Fills over four feet in height (measured from the bottom of the footing to the top of the wall) require

engineering. All drawing pages and calculations must be stamped and signed by a Washington State
engineer.

  F. Floor Plan
1. North arrow. 
2. Specify project square footage and room dimensions. 
3. Specify proposed use of all rooms and spaces, i.e., bedroom, bathroom, closet, pantry, etc. 

4. Show window and door locations and sizes. 
5. Show location of plumbing, heating, and mechanical fixtures and equipment. 
6. Show location of crawl space access. 
7. Show location of attic access.

  G. Framing Plan
1. North arrow. 
2. Specify the size, species, grade, spacing, and span of all framing members for each floor level.
3. Provide the header sizes over openings. 
4. Show beam locations, materials, spacing, and sizes. Show posts under beams. 
5. Show floor joist sizes, directions of run, spans, and spacing. 
6. Show ceiling joists, floor joists, trusses, and roof rafter sizes, directions of run, spans, and spacing. 
7. Clearly show bearing walls and provide nailing schedule(s). All braced wall panels must be clearly

indicated on the plans.
8. Show posts under all beams and specify the size, grade, species, and height. 
9. Show all connections that resist seismic forces. Specify the brand and model numbers of all hold-downs

and connectors.
10. Indicate location of all braced wall panels on the plans. Designs that do not meet prescriptive

requirements must be designed and stamped by a Washington State Registered Professional Engineer.
Engineer’s calculations are required on the specifications and drawing pages. 

  H. Elevations (not required for interior remodels)
1. Provide a directional label for each elevation (north/south/east/west). 
2. Specify the height above finish grade to: 

a) Finished floor; b) Top plate/ceiling; and c) Highest point of the structure. 
3. Show existing and finished grade lines. 
4. Show height of structure from Average Building Elevation (ABE) to midpoint of highest pitched roof;

indicate how the ABE was calculated.
5. Specify all finish materials to be utilized. 
6. Show all doors and windows; distinguish between openable and fixed. 

  I. Building Cross Sections (not required for interior remodels)
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1. Provide complete foundation sections and details that show the minimum foundation sizes. Show backfill
to top of interior footings.

2. Specify mudsill material (cedar or pressure treated). 
3. Detail positive connection between posts and beams to ensure against uplift and lateral displacement. 
4. Wood joists closer than 18ʺ (457 mm), or wood girders closer than 12ʺ (305 mm) to grade shall be shown

as an approved wood of natural resistance to decay or treated wood.
5. Show components of wall construction, including exterior and interior wall finishes, and specify insulation

R-value.
6. Show ceiling construction (size and spacing of joists) and R-value of insulation. 
7. Show the roof structure, including size and spacing of joists, rafters or pre-manufactured truss spacing, R- 

value of insulation, and insulation baffles.
8. Detail roof construction, including sheathing, underlayment, and roofing material. 
9. Provide a full height section through stairways. Show riser and tread framing materials; riser height; tread

width; handrail and guard height above tread nosing; and clearance to ceiling above the stairs measured
from a line drawn at and parallel to tread nosing.

  J. General Notes
1. Hard-wired smoke detectors shall be shown on each floor (including basements), in each sleeping room, 

and at a point centrally located in the corridor or any area giving access to each separate sleeping area. 
2. Carbon monoxide detectors shall be located in the immediate vicinity of each sleeping room and on each

floor of the home.
3. Show compliance with the ventilation requirements for the attic space. 
4. Show compliance with the ventilation requirements of the International Mechanical Code (IMC) Section 

1507, as amended by the state.

Additional items may be required by the Building Division after initial review. 

I acknowledge that the above required documents/plans contain all the listed information. _ 
Initials/date 

 PLANNING PACKET REQUIREMENTS (not required for interior remodels) 

Sub. 

  A. Site Plan (See Building Packet for requirements) 
  B. Elevation (See Building Packet for requirements) 
  C. Tree Retention Plan (may be included on site plan) 

A detailed site plan that identifies the location of all significant trees on the site is required to accompany 
a tree removal permit, unless waived by Community Development Department staff. The tree survey plan 
shall be drawn to scale and illustrate the location of each tree in relation to all existing and proposed 
development on the site including, but not limited to, the following information: 
1. Property lines (include lot dimensions). 
2. Footprint of all existing and proposed structures such as buildings, fences, driveways, utilities etc. 
3. Location of all existing and proposed public and private roads. 
4. All paved areas. 
5. Location of all proposed landscape areas. 
6. Location of all riparian areas and riparian buffers, shorelines, and critical areas including wetlands,
wetland buffers, habitat areas, etc
7. The precise location of each significant tree. Each tree on the survey shall be numbered for
identification purposes. A significant tree is:

(a) A Garry Oak tree, also known as Oregon White Oak that is 6 inches in diameter or greater, at
4 ½ feet above ground (forestry standard).
(b) Any tree other than a Garry oak that is 9 inches in diameter or greater at 4 ½ feet above
ground.
(c) Any tree, regardless of its diameter, that is determined by the Community Development
Director to be significant due to the uniqueness of the species or provision of important wildlife
habitat.
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 8. Any small trees that do not meet the definition of a significant tree shall be shown if they are to be 
used for credit towards replacement tree requirements. 
9. A dashed line 20-feet from the property boundaries shall be drawn to clearly identify perimeter trees 
from interior trees. 
10. A table similar to the example shown below shall be provided that includes information for each of 
the trees illustrated on the plan. The table, which may be provided in a separate document from the tree 
survey plan, shall include the following information: 

(a) The common name of each tree (i.e. fir, spruce, maple, alder, etc.) 
(b) The caliper size (diameter) of each tree at 4 ½ feet above ground (forestry standard) (c) The 
tree condition (good, fair, poor, etc). An arborist report may be required for trees noted to be in 
poor or dangerous condition. (d) Whether the tree is to be removed or retained. 

Additional items may be required by the Planning Division after initial review 

 
I acknowledge that the above required documents/plans contain all the listed information. _  

Initials/date 

 
 

 
 PUBLIC WORKS ENGINEERING PACKET REQUIREMENTS (not required for interior remodels)  

 

Sub.  

 A. Site Plan (See Building Packet for requirements) 

   B.  Drainage and Erosion Control Plan 
 1. North arrow. 

2. Show the size, location, setbacks, and use of existing and new buildings and additions. 
3. Show existing and proposed site topography in two-foot contours. 
4. Show the location of utilities (water, septic, gas, etc.) and their connection to buildings or additions. 
5. Show adjacent right(s)-of-way, width, and street name(s). 
6. Provide a list of existing impervious area(s) in square feet, including structures, concrete, gravel, etc. 
7. Indicate total lot size in square feet. 
8. Provide the new impervious area in square feet. 
9. Show existing street improvements (sidewalk, curb, gutter, edge of roadway, curb-cuts for driveways, etc.) 

along the property frontage(s). 
10. Show proposed Temporary Erosion and Sedimentation Control (TESC) measures. (Best Management Practices 

shall apply.) 
11. Use directional arrows to show surface drainage. 
12. Show grading and clearing limits; indicate approximate cut and fill quantities of site earthwork. 
13. Show proposed flow control method for roof, driveway, and any other proposed impervious surface. 

14. Show location of all existing and proposed drainage easements and drainage facilities (catchbasins, ditches, 
swales, culvert, detention ponds, etc.) on the property. 

15. Provide details for flow control facilities or Best Management Practices (BMPs). 
16. Provide sizing calculations for flow control facilities or BMPs. 

Additional items may be required by Public Works Engineering after initial review 

I acknowledge that the above required documents/plans contain all the listed information. _  
Initials/date 
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 FIRE DEPARTMENT PACKET REQUIREMENTS  

 

Sub.  

 A. Site Plan (See Building Packet for requirements) 
 B.  Floor Plan (See Building Packet for requirements) 
 

 

 

 C.  Certificate of Water Availability 
  D. Water System Hydraulic Model (fire flow) report 

Additional items may be required by West Pierce Fire & Rescue after initial review 

I acknowledge that the above required documents/plans contain all the listed information. _  
Initials/date 

STAFF USE ONLY 
 

 
File #  –  -  

 
Intake by:    

Date:   



Residential Building Permit Application 

Community Development 
6000 Main St. SW  Lakewood, WA 98499 

Phone (253) 512-2261  permits@cityoflakewood.us 

Office use only: 

Permit #:  

Date rec’d: _ 

Please refer to the residential permit checklist for additional submittal requirements. 
FILL OUT ALL AREAS – IF NOT APPLICABLE, PLEASE ENTER N/A 

PROJECT ADDRESS: Parcel #: 

APPLICANT: Phone: 

Address (City, State, Zip): E-Mail Address:

OWNER: Phone: 

Address (City, State, Zip): E-Mail Address:

LENDING AGENCY: Phone: 

Address (City, State, Zip): E-Mail Address:

CONTRACTOR*: Phone: 

Address (City, State, Zip): License #: 
Exp. Date: 

*Contractor must have a valid City of Lakewood business license prior to doing work in the City

PROJECT DESCRIPTION: 

During the plan review process, the building valuation will be evaluated. When necessary, the value of construction will be updated. 

1st Floor (sq. ft.)

2nd  Floor:

3rd  Floor:
 Basement:       ________________ 

Garage:     _ 

  Carport:   _Deck:   __ 

Retaining Wall (linear ft.) 

Total Building Height      

 Customers Valuation: 

Property is served by:  Sewer     Septic 

Power Company:       

ZONING DISTRICT:   IS THIS A FUTURE ADULT FAMILY HOME?:   Yes   No 
Please outline # of fixtures below. 

 PLUMBING     MECHANICAL 
sinks (kitchen/

utility) water 

closet (toilet) tub/

shower lavatories 

(bath sink) 

dishwasher 

clothes washer 

laundry drains 

hose bibs 

hot water tank (elec.) 

other       

furnace < 100,000 btu 

furnace > 100,000 btu 

gas hot water tank 

range/stove 

oven (separate)  

thermostat(s)  

  other   _________ 

heat pump 

air-conditioner 

gas heater/stove 
gas fireplace/insert 
exhaust fans 

gas piping outlets 

I hereby certify that the information provided is correct and that the construction on the above described property, the occupancy, and use will be in 
accordance with the laws, rules, and regulations of the State of Washington and the Lakewood Municipal Code. I agree to hold harmless the City of 
Lakewood as to any claim incurred as a result of this work. 

Print Name:  Owner        Agent        Specify 

Signature:   Date: 

mailto:permits@cityoflakewood.us


SAM
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NLY
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