Submitting a Street Vacation

/W City of Application
L Lakewood

N7
e Start at https://pals.cityoflakewood.us/palsonline/#/dashboard and

click on Login at the top of the page and enter your email address
and password.
O Ifyou do not currently have an account you will need to sign
up for one before moving on. You will be asked to provide basic
information.

Dashboard Permit Search Apply Online Shorteuts - Reparts ~ Account Login & =

Permit Search Apply Online Shortcuts -

® Select “Create an Application Online (NOT Parcel/Address Specific)”

Submittals
That Are Not
Specific To A

Parcel

Create an Application Online Create an Application Online (NOT
(Parcel{ Address Specific) Parcel [ Address Spacific)

e Select “Right of Way, Oversized Load, Street Vacation & Parade”

Submittals That Are Not Specific To A Parcel e

RIGHT OF WAY WIRELESS

haght of Way, Oversized Load, Street
Vacation & Parade

e The proceeding screens will just ask you to confirm your information
and the Site Information.
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Type of Project — Street Vacation

O

Short Description of Project — Include a brief description of the scope of work to be
performed.

Pre-Screening Application - Right of Way

tact Info > Project > Attachments 3 Summary
Project Information

Type of Project: Strest vacation =

Shoet Description of Project:

The next screen is where you'll be able to upload the Pre-Application Conference Request
application.

©)

©)

If you've already completed the required applications and saved it/them to your
computer all you'll need to do is click “Browse” and select the correct file.

If you have not completed the actual application you're able to select the document
and complete it from there. You will be required to print out the document, complete
it, and scan it to your computer before moving forward.

Once all the necessary documents have been uploaded you will be able to select “Next”

Pre-Screening Application - Right of Way

Caontact Info » Project 3 Attachments > Summary

Attachments — ==

Daperding on the type of project vou are submitting there may be 3 list of suspgested doouments balow, Ataching each of them will make tha
processing af vour application more suctessful. If there IS /o list of you Bave additianal material please attach them a the AddiBanal Docuiments
sechion,

Sareet Vacation Stveel Vacation Parmit,md’ Fa Y E

Additional Documents: Some projects may requlre Bems thak are rot Bsted above or you may have additionad decumaerds that vou want us to ses
wihen processing your submittal, please add them hene.

Ready for upload. & COrly POF files are valid to upload.
2* o Uplocading in progress. n Chick to delete.
LY
u. Uploading complete. @  Ornly twenty files may be uploaded.
ﬁ Failed o upioed, @ Each file must be less than 5088 (51200 KB},
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e Onceyou click “Next” the system will ask that you confirm the information and uploads
included. Once confirmed you can click “Submit”.

Pre-Screening Application - Right of Way 9

Contact Info > Project » Attachments > Summary

Summary — | Submit =

Please validate that the below information ks comect.
Keep in mind thak items missing from the application)'submittal may result in a delay before we can begin project review.

Edit if necessary, then dick "Submit’

m Profect Type: Right of Way, Oversized Load, Strest Vacation & Parade
Wark Description: test
Applicant:
5000 Main 5

Lakewood, WA 28495

e hi -
Haclumamy Cirest Vacation Stresl Vacation Permil.pdf
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